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SubiLICEnNDES: Lxcenczng of Canteens - Stalls - Snops -
Uffice ac-ommodat;an in. Bug Btations by .calling
Tencers - Cons'{tution ‘ot Tender Committee -
Instructxons issued ”.Regardzng.

Ref:l, Circular N 4/BS~OPD:Dated 18,6.85.
2. Circular No 31/95-0PD(C) Datedr27.5.1995.
Z. Circuiar No. 64/96~GPD(C) Dt: 10.10.1994
4. Circular No. 21/99-OPD(C) DE:I30.3.1999.
5. Circuirar Nc.i?/”OOl-DPD(C):Dated'ZE.u.ZUUI.
&. Circu. ar No. 20/2001-0PD(C).Dated=45 4.2001.
7. Thas HrTxco Notitication Ea/~55\7)/7001—PD.

" Dated:i1.4.2001.
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1) InTRODUDT : Jivs

-

Cansequent upon introduction of Regional set up, guide
ilines on consvitution of Tendenr Committaes were igsuea vide
Circular 2nd cited. Instructionjwere also given vide Circu-
lars unaer refer-nze on the procedure to be followea 1n
allotting licences for running business in various stallis in
tne bug svations. o

in view o7 tne re—introcuction of Divisional set wup
with effect Trom 14.4.2001 ana restructuring of Zdhbs, the
existing iInstructions and guideiines issued from .time to
time, the various circulara cited at 1 to & have been re-—
viswet and the revised inssructions i1n respect aof  constitu-—
tigh of TYernder Commitiee -~ procedurd to be .Tollowed 1in
allotmeny ot Canteens, Gtallw, Shops, Space, Office accommo-—
ozflon = EAtEFIAG intH agrEBmEnty with the successful tender—
“r ETCS. 4re LuBUEO aw cetalled here under. 0

'

CIVLBLONAL TENLGEAR CCrMMITTES LN PLACE  ofF
'TTEE.

D B ey
crr LiDNet L TEmDEs Coe

The existing Swgronel Tender Committee comprising of
Regional Mamneger, Diviwional Manager and Accounts Officer
will AdOw oe substictuted with Divisional Tender Committee
Lomorising tne tTollowing aotfficialss

1) Bivigional Macdager - Chairman

2) AGEBunts Off1cer Of the Region - Member

I Depsy Macager COACERMYd - Member
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hfn respect ot Vizianagaram Region, the Recional Manager
zianagaram Region shall be tne Chairman oY Tender
Committee. Accounts Officer and the Depot Manager concerned
of Vizianagaram Region'»shallfﬂpa“ithe 'memugqs of the

Committee. P ' !
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3) PUBLISATION o TEMSDEAR NOTIFICATION IN-NEWS PAPERSY

The Fersonnel OQfficer of the Region shall prepare the
list of vacant Canteens-8talls-Shoos-Office - accommodation
from thne montniy periodical on Stalis ana also obtain tne
particuliars - of vacant Stalls for which Tenders are to oe
calied from the Divisional *Manager concerned and obtain tne

appraval of Regional Manager for publication of Tenager
Notification. ’

This process shdll_be_;dhmeh&ed, at least three monthsg

before the date of expiry of the licence period of the Can-
teens - Stalls - Shops Office. accommodation.

Tne Regiori. Manager shall arrange to send the Tender
Notification 1mc;éatyhg tne date of publication of tne
Tender Notificsavion through FAX to P.R.0. of Corpoarate
Office. The PRO 1n turn take prompt action to get the same
published in the District local Egitions of two daily neows
papers having large circuiation -~ one English - one Telugu.

Tengers shail be opened in the Office a¥ the Divisionai
Manager located - in the Head duarters of Regional Office
where there is more than one . division in a Region.

4) NATURE GF BiLZINIES:

. &) In the Tender Notification, the nature of business
shall be 1ndicated against each Stall located in the ous
station. The terms iive “any bermiztec bHusiness"/ “statutory
DUBINESS SNall "=t pe mentioned im tne Tencer Notificavion.
In otner woros, tne nature of Dusiness shai: '‘be specifi:ec
invariably. ' ' . h

b) The Tender Commiftee'shail ensure that the natures of

pusiness of any single Stall shail not.include more than two
types of businesses shown in Annexure-l.

€) Permission for change ‘of ‘business shall not be given
under any circumstances.

d) The itens Yo Be sold/services to be provided shal:
be incaorporated i1n the terms and conditions of the Tender.

5) EIXATION OF ok

(13

Ifi  réddéct &f the exisving Stalle, the EMD shall be
fikxed at 4 times the existing licence fee. The EMD 1n re-

spect of eacn Stall shall be specified in the Tenaoer
Notidication.
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In respect of new Stalls, tne EMD shall be fixed bv the

Tender Committ=ze ~ It can be decided by the members ot the
uender Committes through c1rcuxatzcn of file,

6) TIME LIMIT FOR :IUN or'ALLOTmam‘ PRDCES'

When there ¥ (adequata response for the
first Tender, Tenders: eodbecdlled for the second time,
within 7 days. The wholgiprocess of. calling for Tenders anda
allotment of Stalls shadl'bd'cqmnleted within a montns time
from the date of publicat;cn of Tender Notification.

7y lCeENCE PERI:

a) The licencse p.rLod 6f C;ntuun- & Darmtvormo- S whall
Lbe fxvo years. T ﬁr?yb

b} The licence panxcd of Stalls Shops—0ffice accommoda-—
tion and Telepnone Booths shall‘ba three yhar55 

. e) Tne iicence.. period g Df CVcIe ' stand/Scooter
€ctand/Auta/Car/iz zen Parking Stands shall be two years oniy.

‘Unoer Ao c:rcumstances, iicence oer:ioc Eere«tencei anc
fresh allotment smaii De mage only oy calling Tenaers.

8) LICENCE FEE:

a) In rescect of Canteens & Dormitories, the licence
fee shall be the same:as gquoted in the Tender or -as decided
by .the Tender Committee during -the initiai, three vears
licence perioc. .

) During tne fourth year fhe licence fee shall be 1n-
creased by 10% cver the licence fee of thira year.

c) Similari,, in,the fittn year, the licence fee sihalz:
be increased oy '3% over the licence fee of fourth year.

Q) The giif.esnce ©f Security o 20051 % srasl De walliecus
23 av tne commer: z2meny of Tourth 2nc iy
AR

J

SREAP reshesn e

e) In respect af_StalLs - Shops - Space - Office accam-
modation, .-Telepnone Booth - Cycle Stands, the licence Tee
shall ‘be the =same durxna the entire licence period, as
stipulated 1n the Agreement. ' ' '

t) Tne iicence fee has to be paid before 10th of every
month. Penalty 3t thne rate of 3% per month is liable to ve
paid by tne ilicerns2e in case af belavted payments of monihly
licence tee, Eil:zctricity and water cnarges. ’
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Q) FIMALITATI L. oF TENDERS BY THRE DiviZi0onAy TENDE
CoOMMITTZE )

1) Tne i:visional Tender Committee snoulo mes2t  ano
finalise the Tenders on the date of opening of Tenaers anlv.

2) The Civisional Tender -Committee snalli negotiave witn
the nighest tenderer wherever necessary - to increase tne
offer. The Tencer Committee shall aim at realising a reason-
ably higher licence fee, for the Stails to oe alliaotteo. 7@
negatiations snould - pe commencec eitner on  the <cave

opening of Tenoers cr tne oate snoulc oe annnuwrec nen Zo
rtnere 1tself. .

3) If the hxghest bidder backs out aor gaoesn’'t take uo
the businmess - for whatsoever reasons, the Tender Committee
shnall forfeit the EMD paid by him.

10) AFFRCvAL  OF Thg TzNDER COMMI TEE PROCZSEDINGS:

The Divisional Tendeﬁ Committee shall send its recom—
mendatian/pracz=2dings tao the Regional Manager concerned, for
approval, on tne gate of opening of Tenders itself.

The Regional Manager of the Region concerned, on re-

ceiot of the Divisional Tender Commitvee proceedings, snai:l
communicate h:s approval/dlsapprovaL, as thé case may oe,
within five oays. In rea:ec* of Vics anagaram Rbg or , e
Tencer Commivize oro:oeozngs sNall be ‘amprovec by TR

fnecutive Lirecrtor af the Zone.:

If the licence fee offered 0. the Tenders is more than
the licence +ee realised earlier, or .as qec1deq.‘oy the
Tender . Committae after negatiations,  tne " Canteens,
Stalls/Snops smnali be allofted immediately, by obtaining
agproval of Reg:anal Managar concenned/cxecutzve Directar atv

Zone(in respect of Vl*xanagaram Region) witnin 3 days Trom
tne date at receipt. -

11) ALLDTMENT D «OMINATION BASIS:

In case, there is no response to the Tenders cailed for

the secone time also, then, Divisional Tender ‘Committes,
shall take act:on for display of Tender Notification at
orominent olaces — a) Bus station concerned b) Deoot ™Mana-

ger's Office cJ Divisional Manager’'s Office d) Municioals
Gram Fanchayat/mandal -Revenue Office inviting Tengers from
the i1ocal business peaple. The Notification shall be ai1s-
played Tor a minimum period of 7 gays. On receipot of Tenders
tram the local ceoule, the Divisional Tender Committee shal:
negotiate with tne highest tenderer to increase the licence
fee — and if tne Tender Committee satisfies that the amount
offered is reasonable, action 'shall be taken for allotment
of the Stall duiy obtaiming the approval of. Regional Manager
concerned. Tm1s orocess shali: pe compieted within 20 aiys
from  tme cate of coening of Tenoers cailed for The secons
rime., :
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7~anca: bus Srvavions and buE STastions
neme, =ufh azvion ENE::l De

Tne licence oeriod of Canteens-Stalls-Shops allottec by
aisplay:ing Tender notxf;cat;an iocally by the Divisional
Tender Committee shall, oa.'wa YEARS only. An agreement shali
ve entered into with the allottoes ahd after completion of
twa yvears  licence period, %'sh Tenders shall be called.
througn News papers. Jﬁ

Braag guidol;nn:_onnkhn.timj limit for finalisation of
Tenders are at Annexure~Il. '
12) AGREEMENT

4) The Divis:onal Manager shall-enter into an agreement
wlth the allottees. NO Other person is authorised to enter
1nto  agreement - on behalf of the Divisional Manager. Tre
agreement shall oe entered on a non—judicial stamp paper
worth Rs. 100/—-, whlch has to be supplied by the successfu!
tenaerer,

B) Tne succzssful Tengerer shail enter 1nto agreemenct
within 15 aays from the date of communication of aliotment
order, by tne D:.:1s:0onal Manager ouly paying the Secur:itvty

Lepos1i1t. equxvaleut to 6 months licence fee and one mon ta
acvance licence “4e.

() The Zar:. . Tozars of 1vems to oe salc/aerv;ces to e

POV IOEST RS Gyver. an ARNnexure —I SNOLLO De MINT1IONes 17 o
agreement.

13) FURFEITYRE OF =MDy

The EMD of the tenderar shall be forfeited unager tne
following circumstancess:

1) When the tenderer backs Out fraom payment of Security

Deposit within 1% days from the date of communication of
allotment. '

2) WRER Hé TardeP submitted by the tenderer is invaligo

4) Whern tne EMD paid 1% les® than what is stipuiated 1n
the Tender.

‘0) When tne ZMD is paid tArough other means 1.e, in a
manner other than what is stipulated in the Temnger Not:fiza-
Ti0N. '

c) When 1ncomplete Tendar form 1is subm:itted or Tender

form with pre—-conaitions or aaditional conditions is submit-
ted. ' .

a) Whern tne Tender is submitted 1n uncaoncerned Tenaoer
form. ' ’
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e) When rhe Tender is submitted for the pbusiness wuinht
tnan that notified in the Tender.

14) f'thLTDRINI X

“he Endeutive Dirsctar of the Zone/Ragional Manage!
concerned sMna.i MoMitor the realisation of licence f=ze.
lgctricity ana Water charges from:tne iicensees and allot-
ment. of Vacant Stalls in the Regions, Agreements entarec
1Nto witn the iri1censees eTC.

_ Also, the Test Audit Party of Chief Auditor, snal:
checit tne realisation of licence fee, collection of Eiec-
tricity ang wacter charges, allotment of Stalls, agreements

~envered inta with the licensees e°tc., ouring the periva oF
Audiv. : .-

15) GIHER CONDITIOMS:

a) If thne licensee is found selling wunauthorised 1tzms
ar  Tound selling at prices higher than the approved prices
or commits any breach 'of Terms & Conditions of the agree-
ment, the Carporatvion i.e., R.M / DVM / DM / ATM concernec,
as tihe case may De, are empowered to levy penalty upto =
maximum of Rs,1000/—- an each occasion. If the licenser

repeatrs the offence thrice, his’ 11:ence is lisble for Term:i-
nation, with a month’'s notice.

bi Permizsion shall not be accorded to any licensee toO
aopen Sub-Stall Gut let or to engage hawkers.

) VXfB Tne ares of the Stall/Shop shail be notifiea in tne
TendetT movificazion. If any licensee is found to be us

S o Tt
more space thian wnat i1s earmarkead for & Canveen/Stali/Cyvcie
Sgand ezc., tn2n penal rent for the extra space wilil be
collected atvt twice the rate per Sft. paid on the authnarisec
space. This provision shall not however, entitie the licen-—
sd¥ to continue the unauthor:sed usage of extra space ano

trg licence 18 liaple to De tarmznavad for such UnaUtNOPlﬂEC
usage of extra space.

. d}) Tne licensees shall be confined to the Stall/Shoc
allotted. If there {s any encroacnment/unauthorised usage aof
zoace, the same wNall be removed and thne licence is ii1ahie
for termination, duly forfeiting the Securivy Deposit.

e! The Stail/upice once 2ilotted, should not be changec
wiGREWE (e spegifi¢ approval af Vice-Chairman
Director.

f) Charges 1in respect of Dormitory, Deluxe Lounge,
Civak Room, CyciesScoater etc. Stands shall be fixed by the
Divisional Tenaer Committee, duly taking into consideration
tne prevalling local rates.

& mManaging

g) Wherever wacter is provided, water charges shall ©oe

fixed hy the Tender Committee and ensure Tor colle;t1on or
the same from the licensees.
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VICE-CHAIRMAN
MANAGING DIRECTOR

1 Munagers,

Zxecuwtive Directors/Financial

Advisor/

ef vocounts Officer - for :(nformation,
Res:onal Managers - for information ang

essiry action.:

e

&,

Corpnora-

Dv. hief Accounts Officers / Accounts Officers

Reg: ans ~ for information.

Decot Managers - for information and

8555y acvion.

(07 and CTM(R&D) far information.
CTma/Planning¢ Marketing; Operations ‘and R

Y aTmMation.

<

Dreaiogr(Trandport Acsdemy) and Principals of
Zor.al Staff Training Colleges for informatvion.

/7 Atteated //

(A.GNANESWAR) !
EXECUTIVE DIRECTOR
(OFERATIONS
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SWNNE L RE - \
NETUAE oW AT B
1) nanneer
ar NMieal.s - Full meals — Plaxe meals

b) Titiin .vemss~ldliy Vada, Upma, Cnapatn:, Dosa.
Vegetablie oiryari, Curd Rice, Lemon Rice, Mysare bBajyjy:.
fomato nath, Poori, Pakocga, Dhai Vada and utaopa.

c? Tea, Cotreae, Milk, Butter Mi1lk, Bournvita, Boosc.
Maitova and morl:Is. ’

TAST_TAGD Ciﬁ’aa'ﬁtl.itoms'mentxonoc under (b) & (c) or

2)
Serial No.l1 .

S 39D6 & Tolhe Lb LS STAu:
&) Aireacy manufactured - and stared drinks 10

nattles/packs(Camzany Drinks) such as tLimca, Thnums up, OGold
soot, Pepsi, Cocsz-Cola, Maza, Frooti etc.

%) Socdas 11 sealeg bottles, manufacturec by reputea
wampanies liwe Eisiery, Kinley evc.

c) wocally ¢ =2nared Sogas, permizted by rHgalth autnori-

Voot e SO b . DRINGE STAG.

ran anc Pan relaveo 1tems. Tobacco oroducts shail nox
ne permitrted. Tn. 1tems menvioned abave under Saaa & Joo.
Drines Stall snai. oe permitteo.

DIomnNiS e L T se o

All xinds of Dry Fruits and Fresh Fruits such as FBana—
na, ARAopie, Orange, Brapes, Mangaes, Pine Apple etc. The
iicensee snall not be 3ilowed to sell fruit juice.

6y FRULITS — FRITT TiGICE STAce .

‘In addition to the items mentioned under Fruits Stai:
llategory, Fruit jiice made out of the Fruits on the spot.

o /1 ZwIET STAC.

-5

a) All +anas 5f Sweet items
oy ALl tinas f Savoury (Khara) items

grzad, thara, Chips, Cakes, Jam, reaoy maqe
=3 Chocolates.
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17)

ic

a 172

orohibited
sold).

9) SWEETS &

Bar Y STALL

All the 1teins mehtioned under Si.MNo. 7 and 8.

10) POP_C IR, 3Té ..

Only Pop~Co:

oy

D) Weerliy, rortnightly and Monthiy Magazines

[l Baoowus

books/Magazines shall

SHKARCE STA. .

~

&)

Any friea ana oacked eatables wnich doesn’t
heating or warming

at the time of sale.

not De

require

100521y

S

o) They =/20ld be packed in - poiytnene wrappers or
DaTkKers 1n rziagy o 2at condition angd snoula not be
STLACKE i woen - .ohe vessels or tins.
The licen=-e shall not bpe permittec to have
Shwove/mieating oo v an the Stall for preparation of Snacks.
VEY OTEL R Siolan. R T

ca amna Catize 3

L

19) iCE-CRZAM & [

=
o

Fiowenrs -

[n adatrticor- 35 the i1tvems

mentioneg unde Snacks
Y | be serveg

in disposable cups.

~

SR

Aill varigties of Ice-creams.

e DRINES STALL

The items mentioned under 2 (&) ana 13.
neTo

SAIRY PE&RLOURS

Bocvtied Dairy Milk such as ViJaya Milk/Heritage
ather Dairy products,
Teiephans Zac. with Local/STD/ISD facility ang Fax
e:eomome Eon: o with Local/STD/ISD facil:izy ana Xer
Zig

Svall.

Mil¥

H)
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205 AIALY tABE  SAMENTS

Alreaay
Stiching with

ziched garments which are ready to wear. -
ewing Machines evc. shall Nnot be permitveda.

]
S

P4 AR ] QOIS 1y s
Electronic Soodw and Yoys of all types.
AR 2 N ut)
2y Simidsiaon: - noanc

24 AGtosllansgs s PaArking Stand

it
1

23y Lyciesnocowy o AuTo/lar/Jjeen Farwing BT

s
Cnarges shal. 2e for 24 hours or part tnere of
Tiodeliuag

TEY Famoyl Lanse U

Piastic/Ra .»r Goods, Bags, Ladi2s Pursa/Yanity haa.
EWE 1w R~ Taioum gwoers, Small Muirrors, bDecorative ~apes
L tems, Phoxo rames, FRangles, Trays, Toys, Cosmary.a
ivems/Detergents ., Snaving Cream/Lot:ians, Comos, Toor

raste/Brusn, Fiu:ns, Roll Golg Fancy i1tems, Photo Albums anc
GNAmMPOOs.

¥ - . vy *, . - pe.
PR T o T Rl ot
' Mingla. w3 ix

Ea 2 2



4)

3

(7)

BROAD GU!DELINES FOR FINALIGAT

FIRST NOTLFICnTION'

Submission of draft notification'

by the Fersonrel Officaer to
Regional Managyer

Time for perusal of RM and
onward -transmi swion to PRO/
Corporate  Oftice through FRX
followed by requisition for
publication 11, News Papers.

Time for publ.. ation of Tender
notification .- PRO of
Corporate Office after receipt
from the RM.

Clear time to we allowed far
submiseion of tendar from the
date of publication of the
tender notification (excluding .
the date of puwulication but
including the :1ate of opening
of tenders).

(a)Finalisatich, of tenders
including tnhe period: spent
on negotiations, if amy.

(b)Finalisations - if there
are no negotiatione.

Submission of proceedings
of the Tender Committee to
the RM for approval.

Approval of RM and communica-—
tion of the same to the DVM
concerned

Totals

SECOND NOTIFICAHTION:

Submission of draft notification
by the PO to RM

Time for perusas! of RM and
sending it te #RO(HYD) tihrough
FFAX for pubnlrcoc.ocion in News
rapers. :

ANNEXURE—-T I

+ON OF TENDERS

Within 3 davse from the
.date from which the
period of licence of tne
existing Stall/Sheop/

Space will expire by three

months,

35 dayws from the date o
receipt of the dr aft
notification from
Personnel Officer .

X daysi

10 days

S daye

3 days

/2 days after finalisa-
tion of tenders.

S days. from the date
‘af receipt of the
Tender Committee
Proceedinge from DOVHM,

PP O U PO NI A N PNt PP R N P P T Ty Te N

31 days/29 dayg

NP O PG PG O Py T et P Py N N T T P N D 0 N

Within 2 days from the
date of receipt of the
approval of RM toc the

proceedings of the Tender

Committee.

2 days from the date of
receipt of the draft
notification fram FO.

.



R Time for pabl.cation in News : 3 days
Fapers b F40 o{f Corporate
4! Qffice
SRR Clear ciaw 1o e allowed for : 10 days
ceubmissicn cf -erders {rom
the date o+ o nlication in
News FPapors. .
' (a‘' Fipa.is~tion of. tenders : 5 days
ircloding “*he period spent
e neegotic sisne, 1€ any.
(b) Finma':=a":.o.of Tenders —-. . 1 3 days
1f tihwre - o no negotiations
(o) Suabmission o _roceedings | : 2 days
0% o the Tender ommittee
v 7)Y Poprovai av R and : 5 days

cormunicetioe f *hae same
try PYM cercer: a

N O N T N T e N N N e N N e N T

Total

: 29727 days
L TRV W L W W VL VR VT VR ST VT VL VIV
) [AYRE N B
v MR I coabtion : 3 days from the date i
Loy e e ol tment receipt of the approval
oo P S Phul R S of Tender Committee
proceedings by the RmM.
(2 Tearaidio, e o ey on notice : 7 days
baards “t ¢ 7 “day will be
the last dry ° ~ submission of
applicaci s o the. DVM) .
{3y Finalidsation . thz Tender : 3 days
Committet-.
() Subriez-cn rf e proceedings : 2 days
to ful. '
LY AN vay T : S days
LAV P R P WV VAP VL VR VL VL PR VR
Total: 20 days

L A T T VL T L VL VI VL

e T OT AL 80 Days

S Late of deesi 0 b

: Within 3 days from the
commurlications ~iatting the date of receipt of
Caxnte~n/Stallys ann/Cycle approval from RM.
; Stand etc. : '
.! x('\--\a'\.*

o .2



