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ANDIIRA PRADESIT STATE ROAD TRANSPO&T CORPORATION

Sub:- ESTABI-ISHMENT - Scrutily of details recorded in Servioe Records of omployees -
Reiterat;cn of inEtructions - Reg'

Rel- CircularNo'1 l/20I8-PD, dated 04 05'20I&,N

Servlee Records of all employees are maintained in PD 
-sections 

of diferent Units

;ncluding ccrporate ofnce. n'pres*iu'ioii a'e be:ng received ftom the employees that the

details of enries nlde in seivrce ,"r'oJ* ur" net bei"ng shown to.them on demsnd. Clear

;il;; ;;;; ir,,ouei tt r"oi'[r r*sned :rbovi' adrising ihe PD staff/supervisors to

3how ell lhe deleils of€nt es to *"F;;;;;;pilyees *aC file a check list signed'bv tie PD

Supewisor and cmcemed eiiPloyte i$ P C65r''

Therc was a iiositire response iro!'J all *": Eolprolee: ol the Corporatiofr when the task

*,.,"*.i,r, {,,-rrre'r-sr lf: : *l;;:ii-:i:::;:::",J,l;:::. i:Tlil .1:':S;[,].:$
even- vcar in {he months ot.qPi!u:\ri
;;Jnffi;J;;;" i,*i." s.*,..-it 

'ir"" 
":': ';'" ".,, 

:pponuniw to th: erp!"vees and also

il ffi;ffi;;;iiv *e availabiiity oi'Ailt"' it"i*'ti'n"ir ru*ii1' mtmbers' leaves available

at credit, po$pcnement oi ;ic,eree.ts ledlf awa-'detl ir; li'e preceding year fcr having involved

i" i.'.eri"i,l;t. p, in" a+rird:i rot \'!i161 i13gvi6tiri31 e1'

-iihus, ell Depot |'iartgei;'/Ulir Ctilce'5 xlltii iake up tte ii:sk cf ''ve:iiication ofSR

entries br cr:nceired erapilye';s" itn*"i'u"L; t'"i "t':it'i'* rhe sanr-.by 3105'2019' Ali

Ijiiji"'rj;, 'i"iiiJiui'"j,' ',,': 
p;'"!il1;1 "'i re'|:ol 'Jn'ts 3\ pe:-thdr convenie:1ce on anv

;:X':;;;;il ';;hi;,;*s ti" '*pi' "i t":t 
N'rri:'1c*ticn in Notice Bo9'rds srd also

ao-**r"n,aring **rgi, 4a:. n etrinpJiril:.''': r' ir ::rr. i u:.

Office ofthe Managing Director'

RTC House, PNBS, VijaYawada'

Date:14.05.201$

be prepared by PD $afl, to be shel''n to
Tile rcvi:eC 

'rcfo: 
!r'1 o{'ci!e';k iirl $'!iicl ihaii

tt 
" "rpiuy".. 

*fl".*,;d snd get ti'e 3tr's'i:!iirtr' iiii arir

CoDv ro uil OfIlceIJ oi'hr Cl.'pu!at:.J'1'

coo; to OSD ro vC & l"fi
i"ii i" Ct".*i :i{i'i:+'AFsg ir-' np1l4;'"si ' ::'rn

Ccov ic Ceneial S : :rerorr.,p,P: rlTC, t.a' .r.r:' lli':3e( 
" 

uniu'

CoovroG:nerai Secreihries ri A"SRIt:tst'';; ; i'i ';- '"'-i:ilRf : -K.trmii'aParish] 

l
i"ot'n'ic:X,r*i-.;"thapsxi. ; S,"rr a *(:kii.i Ftdii ri;n: 

'/APS 
ql c L:rle"l

iv",a." L,ri"", ,t rs{;c Ysri !' r c Ni"'do( ' L ':rr'
Liiiiiic""t,, s.."3iy, 4i$i-TC i i'r''::'!i iui):n"s''s'{-irciriioq

Copy to Notice 3orra, RTi Ho'r!l

0lREr-TOP.(A)



Andhra Pradesh State Road Transport Corporatlon
OSPOT

c.dnduon I s.idn, cl? c!r. .nd fntJts t"'il'd ln tit !"tlo R"'ri
!, rrirlor.! nlddr^.6[

I

srtt a h:
r@lrtct

s'i.lr!.oltL ! rbtt!



Nrne:
StsffNo.
Designation
Castc & Sub-Cssre
Dare ofBinh
Educational Qualilications
DEtc of First Appointm€$r
Nature of App;inhent
(Cntrac/CTuayRe8x larlB WS)
tnitisl Appointmeff ;s

(a) Provideni Fu;rd.
(b) Family Pensioo, ;{ei:*;;:r:
(c) crelsity
id) sRBs
(e) SBT

(Prepud by)
S'JA

PROFORMA

(D.O.B in Adhar)_Adhar Card No.
Ahdar Linked Bank Acfo|:ili Fi0.
(For sslary plckrge lnsxrailrei

Declaration of Family d",*rlei: avaiiabie:

Availability ofLcEye at ihe cirriit idrvs.!
(

Punishment R.eccrd:

- ll

Next lncrcmefi dare
(lfannlal increment fi{lt dra,.,.n i dical( rcasons)

YesNo

FL HPL(MC) HPL(PA)
)()()

(a) Punishmen'; ciL...r. _ ,, . . . -r :.,.: .J
(Postponefi-.ct i I lrir: il.:i.rr..

Reduction of pay, p,.",4rsi-?i :ti-.i
(b) Poin!5 a\rarded ,n ,?1i..r.. i- g.:je I ,.s

(During the .+rcr,cJ, rs .ll i:)
Noninations:

\', irNil
i'i*,fi;
Ye;.'L';r.
1';r"i4.1r
Y;r,'tlt

(VerifiGd by)
P"D.SuF€rvisor

This i5 tc ea&;!tr !l:i,i tj1e :r;.nre .i{rr,,t} &}rilEbla ir my p,Casc/SR are shown to me snd Iam satkfiEd.

Siglatur€ of th9 eri.iplaj.€6
Staff No.
Phonc No.

Witncss:


